
A. What is the purpose of the teacher survey? 

The reporting of teacher survey results constitutes one section of the 21st CCLC Annual Performance Report (APR), which all grantees are required to complete once a year in accordance with federal reporting requirements. The purpose of the teacher survey is to ask school-day teachers to report on the extent to which certain behaviors exhibited by a center’s regular attendees improved or did not improve during the APR reporting period. This information is being collected in order to allow for the calculation of the percentage of students meeting the definition of a regular attendee who demonstrated teacher-reported improvements in student behavior. This measure is one of seven measures that the U.S. Department of Education has identified as a means to report on the performance indicators associated with the 21st CCLC program.  

B. Who completes the teacher surveys, and which students are included? 

For every student identified as a regular attendee (one who has attended a given center 30 days or more during the APR reporting period), one of his or her regular school-day teachers should be selected to complete the teacher survey. For elementary school students, the teacher should be the regular classroom teacher. For middle and high school students, a mathematics or English teacher should be surveyed. Although it is permissible to survey teachers who also are serving as 21st CCLC program staff, it is preferable to survey teachers who are not serving the program in this capacity. 

C. Are the items found on the teacher survey relevant to all students? 

It is possible that some items found on the teacher survey may not be relevant to all regular attendees served by a given center during the reporting period. For example, questions related to changes in homework completion may not be relevant for younger students served by a given center. In the survey directions, teachers are instructed not to complete a given section of the survey if they believe the type of change being described is not applicable to the student in question. 

D. When should I administer the teacher survey? 

The survey should be administered to teachers at or near the end of a given school year. 

F. How will teacher survey results be reported? 
Teacher survey results will be reported as part of the APR process in aggregate for each 21st CCLC center associated with a given grantee.  In this regard, if a given grantee is operating two 21st CCLC centers, teacher survey results will be reported for each center separately. 

G. Important Terms and Definitions 

Please keep in mind the following terms and definitions when preparing to undertake the administration of the teacher surveys: 

21st CCLC Center

A community learning center that offers academic, artistic, and cultural enrichment opportunities to students and their families during nonschool hours (before or after school) or periods when school is not in session (including holidays, weekends, or summer recess). For APR reporting purposes, a center supported with 21st CCLC funds is considered to be the physical location where grant-funded services and activities are provided to participating students and adults. A center is characterized by defined hours of operation; dedicated staff that plan, facilitate, and supervise program activities; and an administrative structure that includes a position akin to a center coordinator. A 21st CCLC grant must fund at least one 21st CCLC center. 

If the same participants attending a program participate in activities at multiple sites, only one of these locations should be selected as the primary center serving that group of participants. 

Grantee
The entity serving as the fiduciary agent for a given 21st CCLC grant. An APR must be completed by the grantee for each 21st CCLC grant that was active during the reporting period and for which the grantee serves as the fiduciary agent. 

Regular Attendee
A student who has attended a 21st CCLC program for at least 30 days.

Instructions for SurveyMaine Teacher Survey

· Count the students* and contact Rebecca Minton for passwords.  There will be one password PER STUDENT.  *Please count correctly, as the program for passwords can only be accessed one time per grantee.  Every year someone needs more passwords and they cannot be provided, which means that the total number of surveys comes up short compared to the number of students.

· Go to http://www.surveymaine.net/century/   

· At the bottom of the page, click on "Complete a Teacher Survey."

Enter Log-in and Password (a different log-in and password are needed for each student/survey).  It is much easier to copy and paste the logins and passwords than to type them. Trust me on this one.  

Fill out Name (may use a code instead of student's name) - School Name* -
Grade and Subject Taught (if applicable).  *Try to be consistent with the school name – if in one case, initials are used and then the school name is used or spelled differently on another survey, the program considers these different schools and so the numbers are incorrect. 

· Start at the top of the form, choose the answer across the row and work your way down. 

*Click "Submit" when finished. The form will automatically go back to the log-in area.
  Choose "Complete a Teacher Survey" and continue.


If you have any questions about the teacher survey or about what information needs to be supplied, or if you are experiencing any problems, contact Rebecca Minton – 624-6672 or email Rebecca.minton@maine.gov.
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