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21stCCLC Dates to Remember    2009-2010
2009

         KEEP COPIES OF ALL REPORTS IN YOUR FILE FOR BACKUP
April

· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651
· By April  17th:   Year 1 grantees must mail to Rebecca Minton their Budget Pages, Original Debarment Form (signed and dated), Payment Schedule (signed and dated) and also mail them to Joan or Linda. Also email Rebecca, Joan and/.or Linda the Budget pages.   (Rebecca Minton, 23 State House Station, Burton Cross Office Building, Dept of Education, Augusta, 04333-0023
· When received by Year 5 Grantees:  5thyear grantee, will be receiving a no-cost extension on CURRENT contract allowing funds to be spent through August 30, 2009.PLEASE NOTE:  DO NOT SUBMIT A BUDGET OR BUDGET REPORT.  Rebecca Minton will be sending out a contract amendment entitled "Contract for Special Services Amendment" which will extend contracts from June 30, 2009 through August 30, 2009. As soon as it is received 
1.  It needs to be signed and dated by the person authorized to sign your official contracts  and 
2. It needs to be mailed back to Rebecca Minton, Department of Education, 23 State House Station, Augusta, Maine 043
May

· Provide teachers with a Teacher Survey on all regular attendees  or those who might be regular by school year end (students with 30 or more days of program attendance)
· 30th- YPQA Improvement Plan Follow Up
 - Email to consultant (Joan and Linda
June

· 30th – Teacher Surveys must all be entered on Surveymaine. (A Teacher Survey is required for every Regular attendee. The number of completed Teacher Surveys should match the number of Regular  students listed on SurveyMaine and the final Work Report.)
July

· 15th – Year-End Reporting which for Year 1 people includes  Sept. 1, 2008-June 30, 2009 and for Year 5 people includes 
July 1, 2008 through August 31, 2009.  :  1.  All SurveyMaine Questions answered ,  Work Report with outcomes for each goal entered including the Sustainability Plan,  Year End Learnings for Year 1 grantees, End of Grant Questions for Year 5 grantees.  Mailed to either Joan or Linda. ,  
· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651
August
· 4th, 5th, 6th-Orientation for New Grantees. Location to be announced. This orientation is for new directors of new grants as well as any new director of an existing grant.  In addition to the program director, new grants must also send whoever the director reports to and if they are a community organization and they don't report to a higher level person at the school dept. they must have someone in a higher level position from the school dept. attend day 1.  If the grant is school-based, the director’s supervisor must attend day 1 and also a key community partner.  Days 2 and 3 are for the program director and up to 2 site coordinators who have key responsibilities for data collection may also attend only on days 2 and 3. 
· For directions and a list of area hotels go to  http://www.augustaciviccenter.org/Accdir.html
· 15th – All year-end  reporting revisions completed
· 30th-Summer 09 Information entered on SurveyMaine.  Use the 2010 tab. 
September
· Week of the 14th-Afterschool programs should begin by then or sooner. 
October
· 2nd-Mandatory Directors’ Meeting, site to be announced.
· During October through November13th conduct a YPQA for each of your sites. Fill in Form A completely using anecdotal evidence from observation notes.
· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651.
· Find federal and state reporting forms and instructions at http://www.maineafterschool.net
· 15th-Final Annual Report of Federal Expenditures Cash Balance Report due. Send directly to Tom Coulombe as indicated on the report. See website for form. 
· 22nd –  Annual Lights On Afterschool Celebration 
· FMI on what is happening nationally and ideas on how to host an event in your community go to http://www.afterschoolalliance.org/
November
· 16th-SurveyMaine and Work Report due, covering July 1, 2009 through October 31, 2009. 
· 16th- Email YPQA Scores Report to Linda Huber for every site.  
· In November hold a planning meeting with afterschool staff at each site to develop an Improvement Plan based on YPQA scores.
December

· 1st-YPQA Improvement Plan(s) due- All sites send to Linda.  Joan’s sites also sned Joan a copy of the Plan(s).
2010

January
· 8th (15th snowdate)-Mandatory Directors’ Meeting, site to be announced.
February

· 15th- SurveyMaine and Work Report due, covering November  1, 2009 through January 31, 2010
March

· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651.
April

· 9th-Mandatory Directors’ Meeting, site to be announced.
· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651.
· By April  17th:   Year 1 grantees must mail to Rebecca Minton their Budget Pages, Original Debarment Form (signed and dated), Payment Schedule (signed and dated) and also mail them to Joan or Linda. Also email Rebecca, Joan and/.or Linda the Budget pages.   (Rebecca Minton, 23 State House Station, Burton Cross Office Building, Dept of Education, Augusta, 04333-0023
May

· Provide teachers with a Teacher Survey on all regular attendees  or those who might be regular by school year end (students with 30 or more days of program attendance)
· 30th- YPQA Improvement Plan Follow Up

June 

· 30th – Teacher Surveys must all be entered on Surveymaine. (A Teacher Survey is required for every Regular attendee.The number of completed Teacher Surveys should match the number of Regular  students listed on SurveyMaine and the final Work Report.)
July
· Year-End Reporting which   includes  July. 1, 2009 through June 30, 2010 :  1.  All SurveyMaine Questions answered ,  Work Report with outcomes for each goal entered including the Sustainability Plan,  and Year End Learnings .   Mailed to either Joan or Linda. ,  
· 15th – EFU Quarterly Financial Report is due. Send original to the person listed on the report and fax a copy to Rebecca Minton at 624-6651
August
· 15th – All year-end  reporting revisions completed
· 30th-Summer 2010 Information entered on SurveyMaine.  Use the 2011 tab.
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