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I     REQUIREMENTS FOR SUBMITTING APPLICATIONS:

In an attempt to be consistent with other State RFPs, the Maine Department of Education will take the following procedural steps:

A Bidders Conference is scheduled for Tuesday, March 3, 2009 with the snow-date scheduled for March 5th at the same times noted below at the Fallen Heroes room at the Public Safety Building, 45 Commerce Drive in Augusta.  First-time applicants will receive a grant requirement overview from 9:30 a.m. to 11:00 a.m. Current/ previously-funded grantees will meet from 12:00 p.m. to 1:30 p.m. at the same location. All questions and answers related to the 21st RFP will be posted at the Maine 21st Community Learning Center’s website following the Bidder’s Conference.
1. Applicant must submit a LETTER OF INTENT TO APPLY.


Must be submitted by 2:00 p.m. on Thursday, March 12, 2009, using the form in Appendix B to:


Lauren Sterling, 21st CCLC State Education Administrator
Maine Dept. of Education
Email:  lauren.sterling@maine.gov OR FAX: (207) 287-7233

2. Any questions about this RFP must be in writing and rece​​ive​d prior to March 18, 2009 at 2:00 p.m. and submitted to:

lauren.sterling@maine.gov or hard copy via U.S. Postal Service, 
Lauren Sterling, 21st CCLC State Education Administrator  

Maine Dept. of Education

45 Commerce Drive, SHS 170 

Augusta, ME 04333-0170

All written responses to questions regarding this RFP will be posted on the Maine 21st Center Community Learning Center website at: http://www.maine.gov/education/21stcentury/ by 
March 20, 2009.
3. Completed Proposals (the original plus 6 photocopies for a total of 7 with one CD containing all materials) must be received by 2:00 p.m. EST, Friday, April 17, 2009 at the following location:

Division of Purchases 

21st CCLC Grant Application

Burton Cross State Office Building 4th Floor

9 State House Station

Augusta, Me. 04333-0009
                      STATE OF MAINE

DEPARTMENT OF EDUCATION

REQUEST FOR PROPOSALS 

21ST CENTURY COMMUNITY LEARNING CENTER PROGRAM

II
Background and Program Focus
The 21st Century Community Learning Center (21st CCLC) program was established by Congress and is part of the No Child Left Behind Act under Title IV, Part B. It is an opportunity for students and their families to continue to learn new skills and discover new abilities after the school day has ended.  

The goal of the 21st CCLC program as defined by US DOE is:

1. To raise student academic achievement through the creation and expansion of community learning centers.

2. To provide students with academic enrichment opportunities and additional activities that complement their regular academic program. 

3. To have centers located in elementary, middle or secondary schools, or similarly accessible facilities.  

4. To provide a range of high quality services to support student learning and development, including tutoring and mentoring, homework help, academic enrichment (e.g., hands-on science and technology programs), and community service opportunities as well as physical activities and music, art and other cultural activities.

Maine DOE 21st Century Community Learning Centers must link to the local School Administrative Unit’s (SAU’s) comprehensive education plan that is aligned with Learning Results focused on the learning of students and oriented to continuous improvement. Grants are provided to establish and/or expand “community learning centers” that keep youth safe, and provide students with academic enrichment opportunities as well as additional activities designed to support their regular academic program.

The funding provided by the Maine DOE 21st CCLC Program is intended to:

· Improve the academic performance in reading /language arts and mathematics of students who are low performing/ failing or at high risk of failure as identified through state and local assessments. 

· Meet the SAU’s school building minimum 40% free and reduced lunch rate (to see school building FRL rates go to:  http://portalx.bisoex.state.me.us/pls/doe_sfsr/eddev.ed534.ed534_parameters). 
· Demonstrate SAU and community partnership in delivering programs and services to children and families.


· Improve the health and wellness of youth.

· Increase students’ participation in visual and performing arts.

· Develop an awareness and appreciation of different cultures.

· Increase opportunities for community service.

· Increase career awareness and youth entrepreneurial services.

· Provide information, educational resources, and parent engagement for families, and educational programs and activities which enhance youth and adult learning.

· Demonstrate ability to participate in required evaluation and outcome measures. 

· Develop and implement a sustainability plan in order to continue the program beyond the life of the grant. 

III 
ELIGIBLE APPLICANTS 
Applicants for 21st CCLC funds must be a collaborative between a School Administrative Unit or Units and one or more community-based organizations (CBOs), faith based organizations (FBOs) or other public or private entities and must primarily serve students who attend schools with a high concentration of economically disadvantaged students.  Applications must be submitted jointly by at least one SAU and at least one public or private non-profit community organization. An SAU may have many partners/ collaborators but may be a part of only one application. 

The State, under this program, will give additional priority points to applicants who:

· Serve designated Title I priority schools (See Appendix K); 

· Propose an afterschool program in an underserved area (in a community and/or school district in which no afterschool program exists); or
· Link to existing school reform and educational support programs such as GEARUP, DHHS’s 12-15 programs, Title I, or English as Second Language (ESL).

Application partners from agencies and organizations other than an SAU that apply as the fiscal agent will be carefully reviewed for capacity to administer the program based on the applicants’ documentation of a clear plan of communication, data-sharing/reporting, and linkage with the SAU and school building administration to meet student Learning Results and the SAU’s comprehensive education plan.

Eligible applicants and fiscal agents other than schools must be public or private non-profit organizations. 

Current grantees are eligible to apply for continuation or expansion funds under the following conditions:

· The existing grant award expires by August 31, 2009;
· Grantees report outcomes that demonstrate accomplishment of grant goals and compliance requirements         during the prior 21stCCLC  grant period as well as the capacity to meet all new grant goals and requirements;    
· Grantee application meet the stated eligibility requirements and priorities; and
· Grantee can demonstrate success in moving towards sustainability through collaboration.

IV  
AWARD AMOUNTS AND DURATION
Time Period:

A 21st CCLC grant will be an initial award for three years with the ability to secure funding for years four and five pending a Department of Education (DOE) review of progress in meeting established outcomes at the end of year three. No grant award can exceed five years. The maximum contract term is expected to be July 1, 2009 through June 30, 2014.   Successful grantees’ first year contract will run from July 1, 2009 to June 30, 2010. The actual start and ending date will depend on completion of all procedural requirements associated with the RFP process. 

Size of Grants:

The maximum grant award for multi-site programs is $300,000 per application for the first three years, with at least 2 and no more than 5 sites.  The maximum for a single program site award is $150,000. The minimum grant award is $50,000.  
Grant awards will be funded at 100% for the first three years of funding dependent upon continued funding from the US DOE and grantee’s ability to meet compliance requirements. In year four, a phase-out will commence and the applicant will receive 75% of the initial grant award. In year five, the applicant will receive 60% of the initial grant award. Successful applicants will need to review their targets and budgets based on annual outcomes.  
Number of Grants:

The number of grants funded will depend on the number of applicants and funds available. DOE is not obligated to award money under this RFP and reserves the right to refuse any and all proposals.  If (a) no applications are received for this RFP or (b) there are not enough acceptable proposals to use all available funding, any remaining money will be reissued or redistributed.  DOE reserves the right to shift funding if an applicant SAU crosses regional boundaries.  Allocation of funds is final upon successful negotiation and execution of the contract.  Bidders selected for an award agree to be bound by the terms of the standard State Agreement to Purchase Services (See Appendix N), as administered by the Department of Education.  Awards made under this Request for Proposals are subject to the approval of the State Purchases Review Committee and the Maine Department of Education.

V 
ADDITIONAL REQUIREMENTS 

Additional requirements of grant recipients include the following:

· Grantees are required to submit a Work Report on predetermined dates that describes project activities, accomplishments and outcomes, as well as SurveyMaine web-based required data-collecting tool. The two purposes of the Work Report and SurveyMaine information are to: (1) demonstrate that substantial progress has been made toward meeting the grant goals as outlined in the grant application; and (2) collect data that addresses the performance indicators for the 21st Century Community Learning Center program.   Aspects of reporting are subject to change based on federal and state requirements.

· Grantees and the Maine Department of Education will utilize technology to work together, including, but not limited to, Maine’s 21st CCLC website, web-based reporting, use of Maine’s ATM technology for training and conference calls. 

· Grantees will send a representative team (2-3 people including the Program Director, his/her supervisor, and a key community partner) to a) the Mandatory Grantee Orientation Training tentatively scheduled for August 4, 5 and 6, 2009; b) Grantee Meetings (not to exceed four per year); and c) a multi-state regional 2 to 3 day conference in the Spring of 2010. If the Project Director’s supervisor is not a school administrator, then the third person must be a key school administrator rather than a community partner. Grantees will budget for travel to and from trainings/meetings, registration for the multi-state conference, and for meals and lodging, if applicable.

VI 
PROGRAM ELEMENTS

Eligible SAUs and organizations that receive an award may use the funds to carry out a broad array of out-of-school time activities (including activities before and after school, evenings, school vacation weeks including summer recess periods) that advance student achievement and that can be tracked and evaluated.  Applicants are encouraged to address as many of these components as possible in their application narrative. There are a number of components to a high-quality afterschool program. 

These include:

· Linkages between school-day and after-school personnel.

· High academic standards.

· Remedial education activities and academic enrichment learning programs, including providing additional assistance to students to allow the students to improve their academic achievement.

· Mathematics and science education activities.

· Arts and music education activities.

· Service Learning programs.

· Tutoring services (including those provided by senior citizen volunteers and mentoring programs).

· Programs that provide after-school activities for limited English proficient students that emphasize language skills and academic achievement.

· Attention to safety, health, physical activity and good nutrition.

· Telecommunications and technology education programs.

· Expanded library service hours.

· Programs that promote parental involvement and family literacy.

· Programs that provide assistance to students who have been truant, suspended, or expelled, to allow the students to improve their academic achievement. 

· Prevention programs (risk reduction and health promotion), counseling programs and character education programs.

· Effective partnerships with community-based organizations, juvenile justice agencies, law enforcement, and youth groups. 

· Evaluation of program progress and effectiveness.

	Prospective applicants are strongly encouraged to review the following websites when considering whether or not to pursue a 21st CCLC grant and also for helpful background information:
* www.maineafterschool.net/ 
* http://www.ed.gov/programs/21stcclc/index.html      
* www.gse.harvard.edu/hfrp                                                  
* www.beyondthebell.org/page_startup.php                                                                   


To meet the needs of all students, please note that applicants are reminded of their obligation under Section 504 of the Rehabilitation Act to ensure that their proposed community learning center programs are accessible to persons with disabilities, as determined by their 504 Plans.
VII
APPLICATION CONTENTS  
Please see Application Checklist (Appendix C) for Complete List of Required Application Contents. 
VIII     DUE DILIGENCE PROCESS


I. Selection/Review Panel: The proposal selection criteria shall be determined by Department of Education personnel consistent with the requirements of performance-based contracting and on the basis of reasonable standards of quality and effectiveness including, but not limited to: (1) completeness, (2) service descriptions, (3) cost factors, (4) staff pertinent to service delivery, (5) experience of the applicant, (6) responses to conditional requirements*, (7) analysis of consumer impact as required by 5 MRSA  §20005, and (8) expected results relevant to performance target. The Department will convene a panel of trained readers to review all completed, eligible applications received by the due date of April 17, 2009. Panel readers, who are persons with extensive experience in such areas as 21st Century Community Learning Centers, out-of-school time programs, reading/language arts, mathematics, or school improvement will review the readers’ scores and rate the quality of the proposal, and the capacity of the applicants to successfully implement what has been proposed.

*"Conditional requirements" means any particular provisions specified in this RFP, such as the requirement for school/community partnership in the proposal and the commitment to collect required data and work with the evaluator.

II. Paper Review: Proposals are screened for  adherence to proposal formatting requirements and completeness of content, to determine if the applicant is addressing the required customer profile, performance targets, and product description. The only reason to set proposals aside at this point is that they are either not responsive to the investment interests described by the Department of Education (the investor) in this Request for Proposals or they are not responsive to the Proposal Content requirements in Section VII (i.e., substantially incomplete).  
III. In-depth Review: Each applicant will be rated according to the criteria provided within the Application/Scoring Review Rating Form, which can be found in Appendix L. All proposals will be read and reviewed and scored by independent readers. Each proposal will be reviewed fully by members of a review team selected by the Department of Education, using pre-established criteria. Following the paper review, each proposal is evaluated on its own merits by having each member independently recording their ratings (scores) on each topic in the Proposal Content outline.  Responses to each topic will be rated on a scale (0 to 5, low to high) according to the following:  Exceeds the criteria set (exceptionally well done); Meets the criteria set (very good, is an average response); Partially Meets the criteria (some criteria present but lacks some critical part of the requirement); Does Not Meet the criteria (clearly weak, would need much more work to meet the criteria); and Incomplete response (not responsive to the criteria).

IV. Verification. This step involves speaking to knowledgeable individuals in a position to substantiate and verify key representations made in the application, such as contract performance history on record (if applicable). In some circumstances, this may include a personal interview with the applicant, either a face-to-face meeting, or a telephone conference. Reasons to schedule a personal interview for verification purposes may include (but are not limited to): resolving tied scores, verifying applicant and project viability if only partial funding may be offered, and verifying other factors when an applicant or a product is not well-known to the Department of Education.   Findings will be recorded in writing.  If the Department cannot verify assertions essential to the successful implementation of the proposal, the next highest ranking proposal will be moved into consideration and verifications will be conducted in the same manner

V. Final Selection: After verification, the review panel’s recommendations are presented to the Commissioner of Education.  Final award notification is subject to the Commissioner’s approval.  Allocation of funds is final upon successful negotiation and encumbrance of the agreement, subject to the approval of the State Purchases Review Committee and the Department of Education.  Bidders selected for an award agree to be bound by the terms of the standard State Agreement to Purchase Services. After submission, the applicant will provide the proposal for public availability.
IX  
Narrative Guidelines and Requirements
A.  General Information and Proposal Format
Applicants are requested to answer the questions in the order and format presented in the RFP both to assure that all applicants present their material in a consistent manner and to promote ease of proposal review. Proposals that do not adhere to the following format will be disqualified.
A. Narratives must not exceed 20 single-spaced, single sided typed pages, 1-inch margins, on white 8.5” x 11” paper, 12-point font, Times New Roman. Include all requested supporting documents in the Appendices, which do not count as 20-page total. 

B. All pages must be numbered consecutively beginning with number 1 on the first page of the narrative through to the end, including all forms and any attachments (as required).  Note: DO NOT number the Cover Page, Assurance Pages, Application Checklist or the Table of Contents (which lists the various sections and attachments and the pages that information can be found on).
C. The applicant’s name must appear on every page, including Attachments. Each Attachment must reference the corresponding section or subsection number to which it corresponds. 

D. Each copy of the completed proposal may only be fastened by means of an expansion (paper clip style) or gripper (pinch type) clamp at the upper left-hand corner. Do not submit 3-ring binders or other types of fasteners unless specifically requested.
E. Proposal Cover Page Required: Complete and submit the proposal cover page provided in Appendix D of this RFP. The cover page must be the very first page of the proposal package. Do not add any other type of cover or title sheet, and do not use any transmittal letter. It is important that the cover page show the specific information requested, including applicant address(es), amount of money being requested from this RFP, and other details listed. The proposal cover page shall be dated and signed by a person authorized to enter into contracts on behalf of the bidder. 
The following will not be counted as narrative: Proposal Cover Page, Application Checklist, financial forms or any required attachments/appendices, as specified in the RFP.

The applicant may not substitute additional attachments beyond those specified in the RFP for the purpose of extending their narrative response. Any material exceeding the narrative limit will not be considered in rating the proposals. Applicants shall not include brochures or other promotional material with their proposals. Do not include test scores or hard copies of surveys. A brief summary of this type of information and/or data can be included in the appropriate narrative section of the RFP.
Include all forms provided in the application package. All information must be presented in the same order, and formatted to include page numbers, as requested. 

All proposals must include the Assurance Form (Appendix E) with the signatures of the executive officers of partner organizations (for schools, this means superintendents and participating building principals).
The applicant must send a sealed package including one original and 6 copies (7 sets total) of the complete proposal. Clearly label the original. 

An electronic copy of the proposal must also be provided on CD, with the complete narrative and attachments in MS Word format. All attachments must be submitted in Word format including MOUs from partners in order to comply with standards of Section 508 of the Rehabilitation Act and state IT Accessibilities Rule, ensuring that individuals with disabilities will have access to and use of information comparable to that provided to individuals who do not have disabilities. Scan all PDF or Adobe files (letters of support on letterhead) into Word.
Applicants are asked to be brief, and to respond to each question or instruction listed in Proposal Content. Number each portion of the response to correspond to each question listed. 

It is the responsibility of the applicant to provide all information requested in the RFP package at the time of submission. Failure to provide information requested in this RFP may result in disqualification of the proposal, or will result in a lower rating for the incomplete sections. 

B.  Proposal Content

Structure the narrative by addressing the following:

1.  Need for Program:  15 points (3 to 5 pages)


a. Provide an evaluation of the community needs including the needs of students and families.


b. Describe how the proposed programs will address the needs of students (primarily low- 

     
performing students) and their families and how the programs are expected to improve

     
student learning, including learning in core academic areas such as reading/language arts,

     
mathematics or science.

      c. Describe how the programs will be based on the following “principles of effectiveness:”

· Scientifically based research that provides evidence that the program will help students meet State and local student academic achievement standards.
· An assessment of objective  data regarding the need for the out-of-school programs.

· An established set of performance measures aimed at ensuring the availability of high-quality academic enrichment opportunities, particularly in reading, language arts, mathematics, and science.

1) New Applicants: Report the results of an assessment, based on objective data supporting the need for before and after school programs (including summer programs).  Include the school data or rates of students’ not meeting standards, etc., survey questions, numbers of surveys that went out, rate of responses, and the results in numbers and percentages. If focus groups were used, list the dates, target audience of each one, how members were selected, how many members attended, questions asked, documented results, and conclusions.

OR

2) Current Grantee Applicants: Report the results of an assessment, based on objective data that assessed the community for current usage, gaps in usage, and barriers to usage.  Include the survey questions, number of surveys that went out, number of responses, and the results in numbers and percentages.  If focus groups were used list the target audience of each one, how members were selected, how many members attended, dates, questions asked, documented results and conclusions.

3) New Applicants: Describe other afterschool programs currently serving your target population and explain why their services are insufficient to meet identified needs.

OR

4) Current Grantee Applicants: Describe other afterschool programs serving your target population and the communication link with them. Describe the need despite current programming. Using results from your community data and/or surveys, describe how you will meet unmet needs and address barriers.

2.  Program Design: 25 points (4 to 5 pages)

    a. Program Description.  (20 points)

a. Describe the range and type of programs (before and/or after school, evenings, school vacation weeks, weekend, and/or summers) that will be offered. Note that a summer program is not expected to be held the first year (summer 2009) of the grant but instead that time will be used to hire staff, identify students to be served. The school year program will be expected to begin by mid-September, 2009. In subsequent years a summer program must be held.
b. Specify the number of students that will be served at each site and specifically the number of low performing students that will be served at each site and their grade levels.
New Applicants: Describe how your program proposes to attract youth and their families.  Also explain how you will maintain student enrollment over time.
OR

Current Grantee Applicants: Include the numbers of youth and families who  were served for each year of the original five-year grant and particularly the number of low performing youth who were served regularly (30 days or more each year). Explain any fluctuations up or down in the numbers.  If needed, describe any changes you will make to increase and/or retain student enrollment.

c. Describe what the general schedule of operations will be for each proposed site, highlighting the number of program days each week, number of weeks per year, and the number of hours each day for both school-year and summer programs, as well as the program content. Programs are expected to operate a minimum of 2 hours a day, 4 days a week, 28 weeks during the school year with an additional 4 weeks of summer programming. Guidelines:  Research indicates that year-round programs operating 12 or more hour per week maximize positive student outcomes.
d. Highlight staff qualifications and staffing ratios.  It is recommended that Homework Club have at least one certified teacher and ratios of 1:4-8, Enrichment Programs 1:6-12, and Recreation 1:18. Certified teachers should be utilized in developing and implementing academic programming. Enrichment offerings should be facilitated by skilled staff and community members, based on youth interest, and linked to the school day. 
e. Describe the Family Education and Parent Engagement activities that will be offered.  These may include but not be limited to family literacy events, computer and technology classes, parenting workshops, and post education and career development options for older youths. Explain how often events will be offered and why you chose them.    

f. Describe how parent and youth feedback will be included in the ongoing development of the program.

g. If programs will be offered at more than one site, include information on the number of sites and the range of programming at each.  
Elements of High-Quality Programming. (5 points)
Describe how the elements below will be addressed and incorporated into the Program Design. Linkages to the School Day: Describe the ways in which the program will be connected to the regular school day (e.g., shared staff, space, training, policies, curriculum, leadership support, instructional methods, etc.). 

1. High-Quality Staff: Who will be hired to teach in the afterschool program? What standards will be set to recruit and retain high-quality staff? What professional development training will be provided for staff? 
2. Safe and Appropriate Environment:  Describe what actions will be taken to ensure that every child is physically and emotionally safe in the program.

3. High-Interest Programming: Describe the type of programming that will be offered for each age level. What efforts will be made to ensure that programming is student-centered and that that every participant has a high interest in what he/she is doing? 

4. Regular Attendees: How will program schedules and offerings be designed to encourage and support regular participation among students? 

5. Instructional Leadership: What expectations will be set for afterschool instructors with regards to lesson planning, course development, and student outcomes?

6. Flexible Structures and Student Choice: How will the program ensure that each participating student is offered a variety of age-appropriate learning and enrichment opportunities? How will the program use flexible structures and varied instructional activities to accommodate students with different learning needs and learning paces? 
3. Program Management: 35 points (2-4 pages)
· Program Leadership: (Successful projects typically employ a full-time project director.)  Each proposal must include a director at a minimum of 30 hours per week. Describe what qualifications and background or experience you will require of your project director. What characteristics are you looking for in a director and how will this person fit into the existing structure of the organization? Include an organizational chart, as the second to the last page of your Appendices. (5 points)

· School Leadership Support: Tell us how the program will connect with and support the regular school day? In what ways will the school principal, superintendent, or other school leaders support the program?  (See required signatures of support from each principal of participating schools in Appendix C and required letters of support under Memorandum of Understanding on page 15). (5 points)

· Professional Development:  Describe the types of professional development that will be offered, how often, when and to whom. Consider: orientation, youth development, fostering positive behavior, regularly scheduled staff meetings for program development, linking to the school day, how to help with homework, training enrichment leaders or mentors, linking to curriculum frameworks.  (5 points)

· Communication/Information Dissemination: Tell us how the organization will disseminate information about the program, including evaluation results, to parents, school personnel, and community in a manner that is understandable and accessible? (5 points)

· Transportation: Describe the transportation plan for how students will travel safely to and from the program and home. (5 points)  
· Volunteers: Describe how you will enlist, utilize orientate, and train volunteers, including qualified seniors, in the running, oversight, and promotion of the program. (5 points)
· Advisory Board Members: Attach a list that includes roles and responsibilities of this board, as the last page in the appendices. (5 points) 
4.  Project Evaluation:  20 points (1 page)
a. Review Maine’s 21st CCLC (Appendix G and H) Work Plan Goals & Format. Complete Work Plan Form for each goal that you are proposing.

b. Describe the data sources (indicators) that will be used to measure outcomes, what they measure, and how they will be used to determine success.  

c. Describe how the evaluation information will be used to provide feedback to stakeholders and staff and to inform project direction. 

· New Applicants: If available, include a summary of any evaluation studies, reports or research from your program or partners that may document evidence of previous success, promise of success and effectiveness of the proposed activities/services.  

OR 

A. Current Grantee Applicants: Include a brief summary of your Youth Program Quality Assessment data or evaluation studies or reports from your program.  Do not attach YPQA scores or surveys. Include a brief summary as part of the narrative.

X
FINANCIAL REQUIREMENTS


General Budget Information

Successful applicants need to make certain that their budgets will adequately cover program expenses including transportation. The requested amount should be appropriate and reasonable for the size and scope of the project.  
Fees are permitted.  Applicants may establish a sliding fee scale that takes into account the relative poverty of the students and families targeted for services.  Applicants that choose to establish a fee structure must ensure that the program is easily accessible to all students regardless of their ability to pay and provide a narrative that explains the fee structure, its administration and management.

Grant funds may not be used to purchase facilities, support new construction or fund endowments.  Funds allocated under this program may be used only to supplement, not supplant, funds that local educational agencies, schools, and community-based organizations would otherwise expend for afterschool programs.

  
A.      Budget Narrative:  (30 points)   2 pages

Please describe the amount of funding required to effectively achieve your proposed performance targets.  This amount shall not exceed $300,000 per year for years 1-3 for multi-site programs. The costs and the sources of revenue must be reflected in the budget.  The proposed budget must be for a one-year period and must show the start up costs   7/1/09 to 6/30/10.
In order to process new annual contracts, grantees must resubmit their budgets noting changes that align with programming adjustments if necessary. Once programs have been selected and implementation reaches the end of year three, a revised budget must be developed for the last two years based on grant requirements noting grant reductions.  Please use the forms supplied. Be sure to provide all the details requested in the format shown.  
Provide a detailed narrative describing how the items within the budget support the goals of the project.  The Budget Narrative must align with and provide an explanation of the content in the Budget Forms. Please address the following items:

a. Indicate the estimated cost per participant. Cost per student should not exceed $2000.  
b. Provide evidence that there is a commitment of adequate resources for all participants.
c. Describe the fee structure if fees will be charged in any program area/s.
d. Identify federal, state and local program resources that will be combined or coordinated with the proposed program for the most effective use of public resources, (e.g., juvenile justice funds, Title I funds, childcare funds, etc.).
e. Describe the purpose for each expenditure.  
f. Describe any in-kind contributions from partners or other funders that demonstrate capacity to sustain programming.



B.    Budget Forms:  (10 points)    

Complete the budget forms that are in Appendix F.  Provide a detailed budget including separate line items for staff (direct service), administration (in-direct service), social security, health benefits, supplies, equipment, transportation to and from the program, staff travel, professional development, and contracted services. The budget line item descriptions must include sufficient detail (e.g., number of hours worked per week at what rate of pay and for how many weeks per year).    
       
C.  Directions for Budget Forms: 004, 004a, 005, 007, 008, 011.  

Form 004
      The source of funding for this grant program is federal funding from the State’s (No Child Left Behind                       Act of 2001) Title IV funds. In-kind contributions are those donations of space, equipment, personnel, etc. that represent necessary and material costs associated with the delivery of the service.  These contributions are necessary to run the program but are not charged to the Department’s grant or to any other source of cash funding. The total income shown on Form 004, including in-kind contributions must equal the total expenses shown on Form 005.  

Form 004a 


Explain any in-kind contributions, including the monetary value of each, on this form.

Form 005


The total income shown on Form 004, including in-kind contributions must equal the 
total expenses shown on Form 005:
    

1.a. Total expenses for column A should equal line 1a on Form 004.



    
        b. Total expenses for column B should equal the sum of lines 1b through 1d plus the                                 totals of lines 2 through 4 on Form 004.
                           c. Total expenses for column C should equal   line 5 “Total In-Kind” on Form 004.
         d. Total expenses for column D should equal line 6 TOTAL INCOME on Form 004. 

Everything listed on this form must be explained in detail in Form 011, except Salary and Wages (Line 1) and Fringe Benefits (Line 2) for which Form 007 is used, and Equipment Purchases (Line 5) for which Form 008 is used.

The allowable amount for travel (Lines 14-15) under this grant is mileage reimbursement at $.44 per mile. Include under travel (Lines 14-15) registration fees for fall and spring training at $400/person, applicable mileage, lodging, and food expenses associated with training. Also, include estimated mileage to regional meetings at a minimum of six (6) mandatory trainings (that may include multi-day meetings) per year not including the initial orientation in August 2009. 

Administrative expenses are those expenses dealing with oversight/management of the grant that are not direct costs of implementing the program.  Administrative fees may not exceed eight percent with the average being five percent.

Any item listed under All Other (Lines 7-19), and items on Line 3 and Line 4 must be explained on Form 011.

Fill in each line on this form.  If no funding is requested for an item, put 0 on that line.  If this item is paid for with an in-kind contribution, you still must enter an amount on the relevant line.

Form 007

·    Do not round off amounts—the amount per hour times the number of hours must be exact.  Accuracy in     filling out forms will count in the RFP scoring.  Similarly, percent of time spent on program against total salary must be exact.

·    Only paid staff should be listed on this form.  (Columns A and B of Form 005) Justification for      consultants should be shown on Form 011.


            Number of Personnel:  Total number of staff needed for each position listed 


Position or Title:  Program director, site coordinators, tutors, activity staff, etc.


Hourly Rate


Total Weekly Payroll Hours  


Weekly Salary (a x c x d)


Number of Weeks Worked

Total Salary for Contract Period (e x f):  Amount should match Column D Line 1 Salaries & Wages Form 005 


Amount funded by 21st Funds: transfer total to Column A line 1 Salaries & Wages, Form 005


Amount funded by Other Funds:  transfer total to Column B line 1 Salaries & Wages,     Form 005

Fringe benefits must include the employer’s contribution to FICA (7.65%) and Unemployment and the Maine State Retirement System, if applicable; additional benefits may also be listed

Item Summary:  Total amounts in corresponding columns and transfer amounts to appropriate boxes on Form 005.
      Form 008 

1 If the value of the item is less than $3,000, list on form 011 under appropriate category, most likely  
2 Materials and Supplies.

Form 011


  1.  Show all expenses for 7/1/09 to 6/30/10 unless otherwise noted.
2.  Line item numbers must agree with Form 005.
D. Capacity for Success and Sustainability: (15 Points) (1 page)

1.  Sustainability Plan: Describe the plans for the continuous strengthening of the partnership between the local educational agency, community-based organization, and another public or private organization (if appropriate), including plans for continuing the proposed programs beyond the 3-5 year period of grant funding. (1 page). Also attach a preliminary sustainability plan chart in Appendix I.

2.  Memorandum of Understanding between Key Partners. Using the Memorandum of Understanding (MOU) in Appendix J, develop and submit a signed MOU that defines the service and program implementation agreements between the key partners. The MOU should describe the nature and details of the partnerships between the SAU(s), community-based organization(s), and other public or private organization(s) or partners with evidence that teachers, parents, principal(s), SAU and/or community leaders were involved in designing the proposed programs and will assist in their implementation.) Clearly indicate the role and capacity of each partnering organization.  A signed MOU for each school must be signed by the principal of each school being served in addition to the SAU Superintendent. Key partners are directly responsible for the implementation of the program. Key partners can be individuals. Attach all MOUs together in appendices.
E.  Other Points: (5 possible)

	Competitive Priority Points

	· 2 points – Proposing afterschool program in an underserved area (community and/or school without an afterschool program).

AND/OR

· 1.5 points – Applying SAU is a unit identified as in need of improvement under No Child Left Behind Act (See Appendix K).
AND/OR

· 1.5 points for linking to the DHHS funded Twelve to Fifteen Afterschool Program and/or a GearUp  Program (See Appendix K).


Appendix A: 
Glossary of Terms

Center/Site:  A community learning center/site offers academic, artistic, and cultural enrichment opportunities to students and their families during non-school hours (before or after school) or periods when school is not in session (including holidays, weekends, and summer recess). A center/site supported with 21st CCLC funds is considered to be the physical location where grant-funded services and activities are provided to participating students and adults. A center/site is characterized by defined hours of operation; a dedicated staff that plans, facilitates, and supervises program activities; and an administrative structure that may include a position akin to a center coordinator. A 21st CCLC grant must fund at least one 21st CCLC center/site. If the same participants attending a program participate in activities at multiple sites, only one of these locations should be selected as the primary center/site serving that group of participants

Coalition:  A coalition is an organization of diverse individuals, agencies, and interest groups that combine their human and material resources to effect specific change and achieve a common goal that the members are unable to bring about independently.  An inclusive coalition model engages multiple sectors of a community in a coordinated, community-wide prevention effort.  It brings together public and private sectors, faith and business communities, schools and law enforcement, medical and criminal justice systems, youth and adults, and parent and civic organizations.  A successful coalition is able to develop mutually beneficial and well-defined relationships, identify key problems, take advantage of opportunities, and achieve the best use of available resources.
State Purchases Review Committee:  Means the committee established by Executive Order which reviews agency documents and actions related to contracts and agreements.

Grant:  Means an agreement between a group organization or other recipient and the State which describes terms and conditions and scope of performance or action which is expected of the recipient. This agreement is memorialized in the State’s standard “Agreement to Purchase services,” which is which is referenced variously as “Agreement” or “Contract” in the RFP.
Low Performing:  Students who are failing or at high risk of failure as defined by local and/or state assessments.

Out-of-School Time:  Before, after, evenings, weekends, school vacations including summer.
Regular Attendee:  A student who attends 30 or more days of the program during the grant year.

Request for Proposal:  Means a document listing the scope of work, requirements of the State and all evaluation criteria for a service needed by the State.  This document is also known by the initials “RFP.”

School: “School” means an individual attendance center within a school administrative unit including any combination of grades pre-kindergarten through 12; it means an educational program located in or operated by a juvenile correctional facility, an educational program located in the unorganized territories and operated by the Department of Education, the Maine School of Science and Mathematics, and the Governor Baxter School for the Deaf shall be considered schools.
School Administrative Unit (SAU): SAU as defined in 20-A MRSA 1 (26).
School day: “School day” means a day on which school is in operation as an instructional day and/or a teacher in-service day.

School year: “School year” means the total number of school days in a school year as established by the school administrative unit. 
Appendix B:
  Letter of Intent to Apply

Maine 21st CCLC

Request for Proposal

Fax Cover

Due no later than 2:00 p.m.  March 12, 2009  
Fax to:
Lauren Sterling, 21st SEA RFP Manager

Maine Dept. of Education

FAX # (207) 287-7233 OR E-mail Lauren.Sterling@maine.gov
FROM:
SAU Lead Organization Name:  
Contact Person:

Email:

Address:

Phone:

Fax:

Date:

Amount of funding requested: $ __________________    # of sites proposed  _____________

Are you including with this letter questions about the RFP?      Yes ____     NO ____ 

NOTE: Written questions about the RFP Application and Requirements are due no later than 2:00 p.m. March 18, 2009 to the contact listed above.
Number of pages included with this email:    ______________

Appendix C: 

Application Check List

 Each proposal must be submitted in the format outlined below.  Please use the following as a checklist in assembling the completed Application and include in the order given below:

· Table of Contents Page (listing the sections and the pages on which they can be found)
· Signed Grant Application Cover Page  (Appendix D)
· Assurances to Meet Requirements of 21st CCLC Applicants (Appendix E)
· Application Check List (Appendix C)
· Agreement to Purchase Services and Rider G (Appendix N)
· Proposal Narrative:
· Need for Program  (3-5 pages)

· Program Design   (4-5 pages)

· Program Management  (2-4 pages)

· Project Evaluation & Work Plan (1 page )
· Financial Requirements:

 Budget Narrative (2 pages)

 Sustainability Plan Narrative (1 page)

· Required Attachments:

 Letters of Support (from each principal in the sites to be served)
 Work Plan format (for each goal) (Appendix H)

 All 6 budget forms: 004, 004a, 005, 007, 008, 011 (Appendix F)

 Preliminary Sustainability Plan Chart (Appendix I)

 Memorandum of Understanding (Appendix J)

Other:

· Organizational Flow Chart

· List of Advisory Board Members and Roles

Appendix D: 

GRANT COVER PAGE
January 2009
MAINE DEPARTMENT OF EDUCATION
21ST CENTURY COMMUNITY LEARNING CENTER GRANT

CFDA # 84.287C: Afterschool Learning Center Formula: S287C070019:  U.S. Department of Education 
	Amount Requested:
	

	Total Number of Youth to Be Served Per Year:
	

	Total Number of Low Performing Youth to Be Served Per Year:
	

	Average Number of Attendees Estimated Per Day:

	

	 
	Proposed Site(s) to be served
	Grades to be served 

  
	Total number of youth in those grades 
	Eligible number of low performing youth in those grades 

	1
	 
	 
	 
	 

	2
	 
	 
	 
	 

	3
	 
	 
	 
	 

	4
	 
	 
	 
	 

	  5
	
	
	
	


*Low performing as defined by local and/or state assessments
SAU Applicant: _______________________________SAU Code: ___________

Community Based Organization Applicant:  _______________________________________

Other Applicant:  ______________________________________________________________

SAU Grant Contact Person:  __________________________________________________

Address:   ___________________________________  Town, State & Zip: _______________

Telephone:    _____________________
Email Address:  ___________________________
The undersigned authorized chief administrative official submits this proposal on behalf of the applicant 
agency, attests to the appropriateness and accuracy of the information contained therein, and certifies that this proposal will comply with all relevant requirements of the applicable state and federal laws and regulations.

In addition, funds obtained through this source will be used solely to support the purpose, goals and objectives as stated herein.  The following signatures and other printed information are required.

1.  Superintendent’s Signature:__________________________________________    Date:______________


Name (typed):
 _________________________________________   Email:____________________________ 

Phone:_________________________Address:__________________________________________________ 

2. Director of Lead/Fiscal Agency:________________________________________    Date_____________

(If different from Applicant or SAU)
Name (typed):
 _________________________________________   Email:____________________________ 

Phone:_________________________Address:__________________________________________________ 

3. Name of Principals of Host School/s listed in Appendix E - Assurances: 
Principal Name (typed):___________________________________​​​_______  

Host School Site:  ______________________________

Principal Name (typed):___________________________________​​​_______  

Host School Site:  ______________________________

Principal Name (typed):___________________________________​​​_______  

Host School Site:  ______________________________

(Add attachment names and sites of additional principals and any additional lead partnering organizations)


Appendix E:  

Assurances to Meet Requirements of 21st CCLC Program

This form must be signed by a person authorized to enter into contracts on behalf of the Fiscal Agent representing the SAU or lead agency submitting this Proposal, and it must be included in the Proposal package original and all 6 copies, immediately following the Cover Page, and on the electronic copy on CD.

I understand that the following are requirements of this RFP and agree to all of the following conditions if I am selected as a successful applicant.

1.   The applicant has the necessary legal authority to apply for and receive the proposed grant.

2.   The filing of this application has been authorized by the applicant's governing body, and the undersigned official has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the authorized representative of the applicant in connection with this application.

3.  The activities and services for which assistance is sought under this grant will be administered by or under the supervision and control of the applicant.

4.  The project will be operated in compliance with all applicable state and federal laws and in compliance with regulations and other policies and administrative directives of the Maine State Board of Education and the Maine Department of Education.

5.    Grant funds will be used to supplement and shall not be used to supplant other funds.  

6. Fiscal control and accounting procedures will be used to ensure proper disbursement of all funds awarded.

      7.  The applicant will adopt and use proper methods of administering each program, including:

· enforcement of any obligations imposed on agencies, institutions, organizations, and other sub-recipients responsible for carrying out each program;

· correction of deficiencies in program operations that are identified through audits, monitoring, ore evaluations; and

· adoption of written procedures for the receipt and resolution of complaints in the administration of the programs.

8.  The program will take place in a safe and easily accessible facility. All applicants will be asked to comply with basic health and safety standards. A Health and Safety Checklist can be found on our 21st website:

http://www.maineafterschool.net/ME21st/me21st_grantees.html 

9.  Transportation and program access will be ensured.
10. The program was developed and will be carried out in active collaboration by eligible schools, parents, and other entities such as community-based organizations, including faith-based organizations, institutions of higher education, or a consortium of such entities.
11. The program will primarily target low performing students who attend schools with high poverty, that operate Title I school wide programs, or who do not meet the “Annual Yearly progress” status.  
12. The community was given notice of the applicant’s intent to submit an application, and after the submission, the applicant will provide for public availability and review of the application.
13. The SAU will provide access to needed and pertinent student data to applicant or partnering agencies in compliance with FERPA regulations.

14. The SAU and collaborating partners will cooperate in carrying out all assessment and evaluation components conducted by state or federal officials and will share data required by the evaluation component.

15. The 21st CCLC program(s) will have full access to needed space and resources (e.g. gym, library, art room, office space, etc.) 
16. Up to three times a year or when needed, grantees will submit a Work Report that describes project activities, accomplishments, and outcomes as well as needed data. The data must be entered three times a year on a web-based tool called Survey Maine. The two purposes of the Work Report and Survey Maine information are to: (1) demonstrate that substantial progress has been made toward meeting the grant goals as outlined in the grant application; and (2) collect data that address the performance indicators for the 21st Century Community Learning Center program.   Aspects of reporting detail are subject to change based on federal and state requirements.
17. Grantees and the Maine Department of Education will utilize technology to work together, including but not limited to web-based reporting, use of Maine’s ATM technology for training and meetings, a group list serve and conference calls.

18. Grantees will send a representative team (2-3 people including the Program Director, his/her supervisor, and a key community partner. If the supervisor is not a key school administrator, then the third person must be a key school administrator rather than a community partner) to: a Maine Department of Education 21st CCLC Orientation tentatively scheduled for August 4, 5, or 6, 2009; Four (4) Grantee Meetings; and a multi-state regional 2 - 3 day conference in the Spring of 2010. (Six (6) meeting events total).
19. Finalists and their school/community partner(s) may be asked to participate in an oral interview or receive an onsite visit to clarify application information. Finalists will be contacted if such information is necessary.
20. Grantees will, whenever and wherever possible, link State initiatives for which they are receiving funding with their 21st CCLC work.  
21. All SAU partner grantees must include their 21st CCLC work in their comprehensive education plan and report progress of this work to citizens as part of their system of Learning Results.

22. Grantees must sign and include Rider G (See Appendix N) with application. 
23. Grantee schools will participate in the bi-annual Maine Integrated Youth Health Survey.
By signing below you agree to honor the above assurances.
SAU SIGNATURES: 

______________________________________________


_______________

Superintendent








Date

______________________________________________


_______________

Principal of host school







Date

______________________________________________


_______________

Principal of host school







Date

______________________________________________


_______________

Principal of host school







Date

PARTNER SIGNATURES:

_____________________________________________________________________________________

Lead Community-Based Organization      

Signature
                                        
Date

_____________________________________________________________________________________

Partner Organization      



Signature
                                        
Date

_____________________________________________________________________________________

Partner Organization      



Signature
                                        
Date

APPENDIX F: BUDGET FORMS

	State of Maine

Department of Education

21st CCLC
	Program Title
	21st CCLC

	
	Grant Name:  
	

	
	Contract Dates
	July 1, 2009-June 30, 2010

	FORM 004: PROGRAM BUDGET INCOME SUMMARY



	INCOME
	
CURRENT BUDGET

	1.   Federal Funding Sources
	

	   a.  DOE 21st CCLC Grant - Amount Requested   
	

	   b.    
	

	   c.
	

	   d.
	

	1. Total Federal Funds
	

	2.   State and Municipal Funding Sources
	

	   a.  
	

	   b.    
	

	   c.
	

	   d.
	

	2. Total State and Municipal Funds
	

	3. Private Funding Sources
	

	   a.
	

	   b.
	

	   c.
	

	   d.
	

	3. Total Private Funds
	

	4. Program Income
	

	   a. Customer Fees – Private
	

	   b. Customer Fees - Third Party
	

	   c.
	

	   d.
	

	4. Total Program Income
	

	5. In-Kind Sources (Please explain on budget page -004a)
	

	   a.
	

	   b.
	

	   c.
	

	5. Total In-Kind
	

	6. TOTAL INCOME (Sum of lines 1 through 5)
	














Form 004 

	State of Maine

Department of Education

21st CCLC
	Program Title
	21st CCLC

	
	Grant Name:  
	

	
	Contract Dates
	July 1, 2009-June 30, 2010

	FORM 004a:  SUMMARY OF IN-KIND RESOURCE DONATION

	$
	of In-Kind:

	Shall be furnished by:

	Explanation:  

	

	

	

	$
	of In-Kind:

	Shall be furnished by:

	Explanation:  

	

	

	

	$
	of In-Kind:

	Shall be furnished by:

	Explanation:  

	

	

	

	$
	of In-Kind:

	Shall be furnished by:

	Explanation:  

	

	

	

	$
	of In-Kind:

	Shall be furnished by:

	Explanation:  

	

	

	


Form -004a

	






State of Maine

Department of Education

21st CCLC
	Program Title
	21st CCLC

	
	Grant Name:  
	

	
	Contract Dates
	July 1, 2009-June 30, 2010

	FORM 005: PROGRAM BUDGET EXPENSE SUMMARY

Please attach a detailed explanation of each line item below on one or more of the following budget pages: 007, 008, 009, 010 and 011.

	EXPENSES


	A.  


21st CCLC BUDGET
	B.  


ALL OTHER  “FUNDED” PROGRAM EXPENSES
	C.  


IN-KIND

(NON-CASH EXPENSES )
	D.


TOTAL PROGRAM BUDGET

(Column A+B+C)



	PERSONNEL EXPENSES:
	
	
	
	

	  1. Salaries & Wages
	
	
	
	

	  2. Fringe Benefits
	
	
	
	

	  3. Consultant Fees
	
	
	
	

	  4. Subcontracts
	
	
	
	

	 Subtotal Personnel Expenses
	
	
	
	

	EQUIPMENT:
	
	
	
	

	  5. Purchases
	
	
	
	

	  6. Rental
	
	
	
	

	Subtotal Equipment Expenses
	
	
	
	

	ALL OTHER:
	
	
	
	

	  7. Occupancy Expense
	
	
	
	

	  8. Utilities
	
	
	
	

	  9. Heat
	
	
	
	

	 10. Maintenance
	
	
	
	

	 11. Telephone
	
	
	
	

	 12. Food
	
	
	
	

	 13. Materials & Supplies
	
	
	
	

	 14. Staff Travel
	
	
	
	

	 15. Other Travel
	
	
	
	

	 16. Bonding & Insurance
	
	
	
	

	 17. Depreciation
	
	
	
	

	 18. Administration
	
	
	
	

	 19. Other
	
	
	
	

	Subtotal All Other Expenses
	
	
	
	

	TOTAL EXPENSES 
	
	
	
	












Form 005

	State of Maine

Department of Education

21st CCLC
	FORM 007: BUDGET JUSTIFICATION

PERSONNEL EXPENSES
	Program Title
	21st CCLC

	
	
	Grant Name:  
	

	
	
	Contract Dates
	July 1, 2009-June 30, 2010

	(a)

# of

Personnel
	(b)

Position or Title
	(c)

Hourly Rate
	(d)

Total

Weekly Payroll Hours
	(e)

Weekly

Salary

(a x c x d)
	(f)

# Weeks

Worked
	(g)

Total Wages for Contract Period

(e x f)
	(h)

Amount funded by 21st Funds


	(i)

Amount funded by Other  Funds

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	(j) Fringe Benefits
	(k) Item  Summary

	% Payroll
	Type of Benefit (Specify):
	21st CCLC Expense
	Other Expense
	Item 
	Total Wages for Contract Period
	Total Wages from 
21st CCLC
	Total Wages from 
Other

	
	
	
	
	Total Wages (Transfer total to Line 1, Form 005) 
	$
	
	

	
	
	
	
	Total Fringe (Transfer total to Line 2, Form 005) 
	$
	
	

	
	
	
	
	Total Salary & Fringe

	$
	
	

	
	
	
	
	Total Number of Personnel
	

	
Total Fringe Benefits
	$
	$
	Remarks


	State of Maine

Department of Education

21st CCLC
	Program Title
	21st CCLC

	
	Grant Name:  
	

	
	Contract Dates
	July 1, 2009-June 30, 2010

	FORM 008:  BUDGET JUSTIFICATION - PURCHASE OF EQUIPMENT



	(1)

List Equipment Items to be

Purchased (Identify Make/Model)
	(2)

Unit Cost

of Item
	(3)

Number

of Items
	(4)

Date to be 

Purchased
	(5)

Where Will the Item

be Located?
	(6)

Funding

Source
	(7)

Total

Expense

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	NOTE: “Equipment” is tangible, personal property having a useful life of more than 1 year and an acquisition cost of either $3,000 or more per unit or an amount greater than the agency’s amount at which it capitalizes and depreciates items instead of expensing them in the year purchased, whichever is less.
	
TOTAL EQUIPMENT EXPENSES:
	$


	State of Maine

Department of Education

21st CCLC
	Program Title
	21st CCLC

	
	Grant Name:  
	

	
	Contract Dates
	July 1, 2009-June 30, 2010

	
FORM 011:  OTHER EXPENSE JUSTIFICATION

(Any expense on lines 3, 4, or 7-19 must be explained on this form.)


	*Line Item * -- Description of Item -- Basis of Expenses
	Total Line Item Expense

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	*LINE ITEM NUMBER MUST AGREE WITH FORM 005
	


Appendix G:  



Work Plan Goals
Listed below are the Five (5) required program goals that MUST be reported on throughout the project.  You may add others if you choose.  Once added they must be reported on for the duration of the project.

Use a separate PROGRAM WORK PLAN Form (Appendix H) for Program goals 1 through 4 (one for each goal).  Record the data sources, outcomes and strategies that will be used to achieve each goal.  

Data sources are what you will use (tests, grades, etc.) that are statistical & measurable to show outcomes/change. Use only data sources for which you will have results that can be compared within grant reporting timeframe.

Use the Sustainability Plan Chart (Appendix I) for the Sustainability goal 5. (A Sustainability Assessment Tool (Appendix M) is provided to help guide you and is not to be included in the proposal packet) 
Program Goals:

1. To improve the academic performance in reading /language arts and math of students who are low performing/ failing or at high risk of failure


2. To improve the health and wellness of youth who participate in the after school program. 

This might include but not be limited to: nutrition, physical fitness, social-emotional development/asset building, bullying and harassment prevention, safety issues (fire, bike, water, home alone, dating, car, etc), social-emotional development (asset development), and/or substance abuse prevention, etc.

3. To enhance a student’s enrichment opportunities by providing a broad array of age-appropriate, student-driven, high interest learning opportunities.  

This might include but not be limited to: visual and performing arts (art, music, dance, theatre, performances, exhibits), cultural/multi-cultural activities, financial literacy or career planning and college exploration, and service learning, etc. 

4. To provide information, educational resources, and activities to families, which enhance youth and adult learning.

Sustainability Goal:

5. To develop and implement a 3-part sustainability plan in order to continue the program beyond the life of the grant. This includes: 1) the formation and on-going development of an Advisory Board that meets regularly; 2) strategies for raising  monies utilizing grant writing, fees, fundraising, partners assuming programming costs, etc.; and 3) the development and implementation of a communication and advocacy plan that includes newsletters, public presentations, news articles, etc.

Appendix H:   Work Plan Format 

(Use a separate PROGRAM WORK PLAN Form for Program goals 1 through 4 (one for each goal).  Record the data sources, outcomes and strategies that will be used to achieve each goal.  

SAU/LEA Name: _________________________________________________



	Goal :  




	Data Source(s): 



	Desired Short Term Outcome (1 year):

	Desired Long Term Outcome (5 years):

	Strategies Planned to Achieve Outcome:
	Completion

Date
	Person(s) Responsible

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	


Appendix I:  Preliminary Sustainability Plan Chart
	Area*
	Strategy** 
	Financial Goal***
	Details

	Examples: 

Fees

 
	Bring in $5000 per year in fees by year two without turning away a single low income student

	$2500 in fees by June 30, 2010
$5000 in fees by June 30, 2010

	-Design an income based fee structure 

- Free slots will be offered to all low income students

- Solicit sponsors for a scholarship program

	Partnerships


	Develop partnerships with new local, state,, and national program providers and individuals
	$5000  by June 30, 2010 of in-kind support
	-Get three retired teachers from local area

-Develop college based program options

- Build artist collaboration with local potters

	Other


	Get 1 sponsor for each session (2 months) of programming
	$100 per session or $500 by 6/30/10
$200 per session or $1000 by 6/30/10

$400 per session or $2000 by 6/30/10
	Sponsor gets guest column in local newspaper

Sponsor is recognized in 1 public forum and in posters around town



	Fees   


	
	
	

	Fundraising 


	
	
	

	Grants 


	
	
	

	Partnerships:   School Support 


	
	
	

	Partnerships:

Other
	
	
	

	Program Promotion And Marketing:
	Program Newsletters

Public Presentations

News articles
	
	

	Advisory Board:
	
	
	# of Members     ______

# of Meetings      ______

Avg attendance   ______

	Other
	
	
	

	
	
	
	


Appendix J:  Memorandum of Understanding 
Directions: Complete an MOU for each partnering organization by following the sample content below. A Memorandum of Understanding (MOU) can help set expectations for your community partners and your program. It is particularly helpful to avoid misunderstandings and to ensure continuity if there is turnover in either organization. Make sure that the signators are people with authority to commit the time or resources of each entity.  

__________________________________________ (agency/organization) will partner with the

_____________________________________________ (names of schools) participating in the

_________________________________ (program name) and commits to do the following:

(List the specific ways in which the partner organization or school signing this MOU will contribute to the program success).

Signed this ______ day of _____________, 20______:

______________________________________   ______________________________________


Agency/Organization Representative
  School/Program Representative

Appendix K: 
See Department of Education Priority School List at:

http://www.maine.gov/education/pressreleases/ayp/index.html
GEARUP program at:

www.gearupme.org/
Appendix L: Application/Scoring Review Rating Form

Reader










Applicant SAU 



Applicant Agency








Reader Instructions: Give the proposal a score that best describes its attributes in each category.  Give the proposal a sub-total as indicated at the end of each section.  Total all the subsection in the final scoring chart below.

Total Score of this proposal is 
 Maximum points: 155 (including priority points)

Previous/Current Grantee Compliance 
YES____

No____
TOTAL SCORING CHART

	CATEGORY
	POINTS

	a.  Need For Program                                           (15)
	

	b.  Program Design                                               (25)
	

	c.  Program Management                                      (35)
	

	d.  Project Evaluation                                           (20)
	

	e.  Budget/Budget Narrative                                (40)
	

	f.  Capacity for Success/Sustainability                (15)  
	

	g.  Priority Points                                                  (5)
	

	   TOTAL POSSIBLE POINTS                     (155)
	


Responses to each topic will be rated on a scale (0 to 5, low to high) according to the following:  Exceeds the criteria set (exceptionally well done); Meets the criteria set (very good, is an average response); Partially Meets the criteria (some criteria present but lacks some critical part of the requirement); Does Not Meet the criteria (clearly weak, would need much more work to meet the criteria); and Incomplete response (not responsive to the criteria).

Appendix M:
Sustainability Assessment Tool
Note: This is a tool for your use and is not scored as part of the application process.  
Do not include in packet
	Strategy
	Existing
	Exploring
	No Interest
	Comments

	Partnerships

	Do you have active partnerships with local organizations in the community (colleges, businesses, libraries, volunteer organizations)?
	 
	 
	 
	 

	Are you using programs that bring funding/staffing/services with them to your program?
	 
	 
	 
	 

	Do you have an active partnership with your PTO/PTA?
	 
	 
	 
	 

	Are you affiliated with or do you come under a larger organization?
	 
	 
	 
	 

	Do you have people on your advisory team with expertise in areas that may help in sustaining your program (grant writing, proof reading, fundraising, connections to funding sources, etc.)?
	 
	 
	 
	 

	Are there other people or organizations that can take on some of the work? 
	 
	 
	 
	 

	Are you asking others for reduced rates, free printing, and borrowing equipment and/or transportation, etc?
	 
	 
	 
	 

	Do you have a communication plan?
	 
	 
	 
	 

	Have you communicated your successes and needs with others?
	 
	 
	 
	 

	 Local Funding and Allocations

	Have you sought funding from the school boards(s) for the schools(s) served by your programs?
	 
	 
	 
	 

	Have you sought funding from the town?
	 
	 
	 
	 

	Have you considered being a Supplemental Educational Service Provider?
	 
	 
	 
	 

	Are you using funds from No Child Left Behind? ( 21st Century, Title I Funds)
	 
	 
	 
	 

	Do you currently run, or are you planning, any fundraisers?
	 
	 
	 
	 

	Do you have a group of volunteers committed to fundraising efforts?
	 
	 
	 
	 

	Are you soliciting businesses for help, contributions, or scholarships?
	 
	 
	 
	 

	Do you currently have, or are you considering applying for, a non-profit 501(c)(3) status?
	 
	 
	 
	 

	Fees

	Do you collect fees from families, or do you anticipate collecting fees, for the services provided?
	 
	 
	 
	 

	Do you have a fee scale developed?
	 
	 
	 
	 

	 Grants

	Do you have a grant writer identified?
	 
	 
	 
	 

	Have you explored or applied for State of Maine funding sources?
	 
	 
	 
	 

	Have you explored or applied for federal funding sources?
	 
	 
	 
	 

	Have you explored or applied for private funding sources?
	 
	 
	 
	 

	Have you explored or applied for funding through the Maine Children’s Trust Fund?
	 
	 
	 
	 

	Subsidies and Reimbursements

	Is your program a licensed after school care facility?
	 
	 
	 
	 

	If you are a licensed program, do you collect reimbursement from Maine’s Office of Child and Family Services or have an application with the Child Development Division?
	 
	 
	 
	 

	If you are a licensed program, have you applied for funding through the Maine Department of Health and Human Services?
	 
	 
	 
	 

	Have you explored the Child and Adult Care Food Program for snack reimbursements?
	 
	 
	 
	 

	Other Strategies

	Do you know of other sustainability strategies not listed above?
	 
	 
	 
	 


 
Appendix N:






                   Agreement No: 

STATE OF MAINE

DEPARTMENT OF ___Education___

Agreement to Purchase Services

THIS AGREEMENT, made this ________ day of ___, 2009, is by and between the State of Maine, Department of Education, hereinafter called “Department,” and (Grantee/s TBD) located at (Address TBD), telephone number: (TBA), hereinafter called “Provider”, the period of July 1, 2009 to June 30, 2010. 
The Employer Identification Number of the Provider is __ _______.
WITNESSETH, that for and in consideration of the payments and agreements hereinafter mentioned, to be made and performed by the Department, the Provider hereby agrees with the Department to furnish all qualified personnel, facilities, materials and services and in consultation with the Department, to perform the services, study or projects described in Rider A, and under the terms of this Agreement.  The following riders are hereby incorporated into this Agreement and made part of it by reference:




Rider A - Specifications of Work to be Performed




Rider B - Payment and Other Provisions

Rider D - Debarment and Suspension Certification

Rider G - Provision of Contract Services by Foreign Nationals or Work Performed 

Abroad




Attachments


IN WITNESS WHEREOF, the Department and the Provider, by their representatives duly authorized, have executed this agreement in one (1) original.








DEPARTMENT OF EDUCATION






By:






                                               _________________________________








Susan A. Gendron, Commissioner











And








Grantees To be Determined





By:








________________________________







Superintendent

Total Agreement Amount:  TBD     

013-05A-1103-13-6306











Approved: 







State Controller


     
__________________________________________
Chair, State Purchases Review Committee

BP54 (Rev 4/98)

RIDER A


SPECIFICATIONS OF WORK TO BE PERFORMED

The Provider will deliver an After-School program, in accordance with the Outcomes, Indicators and Measures set forth in the Provider’s Budget and Work Plan/Report, to include: Goal 1-Academic Improvement of Low Performing &/or Failing Students  in reading /language arts & math; Goal 2- To improve the health and wellness of youth including nutrition, physical fitness, safety issues, social-emotional development, & substance abuse prevention; Goal 3-Cultural & Multi-Cultural Enrichment; Goal 4-Family Education & Engagement, and Goal 5- Sustainability & Partnerships; the Department-approved 21st CCLC application, which Work Report Plan/Budget are hereby attached and made part of this Agreement; and the Provider will report on indicators  three times during contract year (October 15th, January 15th, July 15th  ) to the Department  by means of the attached Work Plan/Report Template and web-based tool provided by the Department, as directed on proposed Program Goals, Activities, Indicators, and Outcomes.


RIDER B

METHOD OF PAYMENT AND OTHER PROVISIONS

1.
AGREEMENT AMOUNT 
$_ To be Determined_

2.
INVOICES AND PAYMENTS The Department will pay the Provider based on the payment

schedule submitted and approved by the Department. Carryover of remaining funds may be requested in writing for Department consideration on or before June 1, 2010.  End of Year report is due no later than June 15, 2010.
Payments are subject to the Provider's compliance with all items set forth in this Agreement and subject to the availability of funds.

3.
BENEFITS AND DEDUCTIONS
If the Provider is an individual, the Provider understands and agrees that he/she is an independent contractor for whom no Federal or State Income Tax will be deducted by the Department, and for whom no retirement benefits, survivor benefit insurance, group life insurance, vacation and sick leave, and similar benefits available to State employees will accrue.  The Provider further understands that annual information returns, as required by the Internal Revenue Code or State of Maine Income Tax Law, will be filed by the State Controller with the Internal Revenue Service and the State of Maine Bureau of Revenue Services, copies of which will be furnished to the Provider for his/her Income Tax records.

4.
INDEPENDENT CAPACITY   In the performance of this Agreement, the parties hereto agree that the Provider, and any agents and employees of the Provider shall act in the capacity of an independent contractor and not as officers or employees or agents of the State.

5.
DEPARTMENT'S REPRESENTATIVE
The Agreement Administrator shall be the Department's representative during the period of this Agreement.  He/she has authority to curtail services if necessary to ensure proper execution.  He/she shall certify to the Department when payments under the Agreement are due and the amounts to be paid.  He/she shall make decisions on all claims of the Provider, subject to the approval of the Commissioner of the Department.

6.
AGREEMENT ADMINISTRATOR All progress reports, correspondence and related submissions from the Provider shall be submitted to:


Name:

Lauren Sterling


Title:  

Grant Manager 








Address: 
170 State House Station, AMHI, CETA Building, Augusta Me 04333-0170



who is designated as the Agreement Administrator on behalf of the Department for this Agreement, except where specified otherwise in this Agreement. 

7.
CHANGES IN THE WORK   The Department may order changes in the work, the Agreement Amount being adjusted accordingly.  Any monetary adjustment or any substantive change in the work shall be in the form of an amendment, signed by both parties and approved by the State Purchases Review Committee.  Said amendment must be effective prior to execution of the work.

8.
SUB-AGREEMENTS  Unless provided for in this Agreement, no arrangement shall be made by the

Provider with any other party for furnishing any of the services herein contracted for without the consent 

and approval of the Agreement Administrator.  Any sub-agreement hereunder entered into subsequent to

the execution of this Agreement must be annotated "approved" by the Agreement Administrator before it is reimbursable hereunder.  This provision will not be taken as requiring the approval of contracts of employment between the Provider and its employees assigned for services thereunder.

9.
SUBLETTING, ASSIGNMENT OR TRANSFER  The Provider shall not sublet, sell, transfer, assign or otherwise dispose of this Agreement or any portion thereof, or of its right, title or interest therein, without written request to and written consent of the Agreement Administrator.  No subcontracts or transfer of agreement shall in any case release the Provider of its liability under this Agreement.

10.
EQUAL EMPLOYMENT OPPORTUNITY  During the performance of this Agreement, the Provider agrees as follows:


a. The Provider shall not discriminate against any employee or applicant for employment relating to this Agreement because of race, color, religious creed, sex, national origin, ancestry, age, physical or mental disability, or sexual orientation, unless related to a bona fide occupational qualification.  The Provider shall take affirmative action to ensure that applicants are employed and employees are treated during employment, without regard to their race, color, religion, sex, age, national origin, physical or mental disability, or sexual orientation.

Such action shall include but not be limited to the following:  employment, upgrading, demotions, or transfers; recruitment or recruitment advertising; layoffs or terminations; rates of pay or other forms of compensation; and selection for training including apprenticeship.  The Provider agrees to post in conspicuous places available to employees and applicants for employment notices setting forth the provisions of this nondiscrimination clause.


b. The Provider shall, in all solicitations or advertising for employees placed by or on behalf of the Provider relating to this Agreement, state that all qualified applicants shall receive consideration for employment without regard to race, color, religious creed, sex, national origin, ancestry, age, physical or mental disability, or sexual orientation.


c. The Provider shall send to each labor union or representative of the workers with which it has a collective bargaining agreement, or other agreement or understanding, whereby it is furnished with labor for the performance of this Agreement a notice to be provided by the contracting agency, advising the said labor union or workers' representative of the Provider's commitment under this section and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

d. The Provider shall inform the contracting Department’s Equal Employment Opportunity Coordinator of any discrimination complaints brought to an external regulatory body (Maine Human Rights Commission, EEOC, Office of Civil Rights) against their agency by any individual as well as any lawsuit regarding alleged discriminatory practice.


e. The Provider shall comply with all aspects of the Americans with Disabilities Act (ADA) in employment and in the provision of service to include accessibility and reasonable accommodations for employees and clients.


f. Contractors and subcontractors with contracts in excess of $50,000 shall also pursue in good faith affirmative action programs.


g. The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

11.
EMPLOYMENT AND PERSONNEL  The Provider shall not engage any person in the employ of any State Department or Agency in a position that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  The Contractor shall not engage on a full-time, part-time or other basis during the period of this Agreement, any other personnel who are or have been at any time during the period of this Agreement in the employ of any State Department or Agency, except regularly retired employees, without the written consent of the State Purchases Review Committee.  Further, the Provider shall not engage on this project on a full-time, part-time or other basis during the period of this Agreement any retired employee of the Department who has not been retired for at least one year, without the written consent of the State Purchases Review Committee.  The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

12.
STATE EMPLOYEES NOT TO BENEFIT  No individual employed by the State at the time this Agreement is executed or any time thereafter shall be admitted to any share or part of this Agreement or to any benefit that might arise therefrom directly or indirectly that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  No other individual employed by the State at the time this Agreement is executed or any time thereafter shall be admitted to any share or part of this Agreement or to any benefit that might arise therefrom directly or indirectly due to his employment by or financial interest in the Provider or any affiliate of the Provider, without the written consent of the State Purchases Review Committee.  The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

13.
WARRANTY  The Provider warrants that it has not employed or contracted with any company or person, other than for assistance with the normal study and preparation of a proposal, to solicit or secure this Agreement and that it has not paid, or agreed to pay, any company or person, other than a bona fide employee working solely for the Provider, any fee, commission, percentage, brokerage fee, gifts, or any other consideration, contingent upon, or resulting from the award for making this Agreement.  For breach or violation of this warranty, the Department shall have the right to annul this Agreement without liability or, in its discretion to otherwise recover the full amount of such fee, commission, percentage, brokerage fee, gift, or contingent fee.

14.
ACCESS TO RECORDS  The Provider shall maintain all books, documents, payrolls, papers, accounting records and other evidence pertaining to this Agreement and make such materials available at its offices at all reasonable times during the period of this Agreement and for such subsequent period as specified under Maine Uniform Accounting and Auditing Practices for Community Agencies (MAAP) rules.  The Provider shall allow inspection of pertinent documents by the Department or any 
authorized representative of the State of Maine or Federal Government, and shall furnish copies thereof, if requested.

15.
TERMINATION  The performance of work under the Agreement may be terminated by the Department in whole, or in part, whenever for any reason the Agreement Administrator shall determine that such termination is in the best interest of the Department.  Any such termination shall be effected by delivery to the Provider of a Notice of Termination specifying the extent to which performance of the work under the Agreement is terminated and the date on which such termination becomes effective.  The Agreement shall be equitably adjusted to compensate for such termination, and modified accordingly.

16.
GOVERNMENTAL REQUIREMENTS The Provider warrants and represents that it will comply with all governmental ordinances, laws and regulations.

17.
GOVERNING LAW
  This Agreement shall be governed in all respects by the laws, statutes, and regulations of the United States of America and of the State of Maine.  Any legal proceeding against the State regarding this Agreement shall be brought in State of Maine administrative or judicial forums.  The Provider consents to personal jurisdiction in the State of Maine.

18.
STATE HELD HARMLESS The Provider agrees to indemnify, defend and save harmless the State, its officers, agents and employees from any and all claims, costs, expenses, injuries, liabilities, losses and damages of every kind and description (hereinafter in this paragraph referred to as “claims”) resulting from or arising out of the performance of this Agreement by the Provider, its employees, agents, or subcontractors.  Claims to which this indemnification applies include, but without limitation, the following: (i) claims suffered or incurred by any contractor, subcontractor, material-man, laborer and any other person, firm, corporation or other legal entity (hereinafter in this paragraph referred to as “person”) providing work, services, materials, equipment or supplies in connection with the performance of this Agreement;  (ii) claims arising out of a violation or infringement of any proprietary right, copyright, trademark, right of privacy or other right arising out of publication, translation, development, reproduction, delivery, use, or disposition of any data, information or other matter furnished or used in connection with this Agreement; (iii) Claims arising out of a libelous or other unlawful matter used or developed in connection with this Agreement; (iv) claims suffered or incurred by any person who may be otherwise injured or damaged in the performance of this Agreement; and (v) all legal costs and other expenses of defense against any asserted claims to which this indemnification applies.  This indemnification does not extend to a claim that results solely and directly from (i) the Department’s negligence or unlawful act, or (ii) action by the Provider taken in reasonable reliance upon an instruction or direction given by an authorized person acting on behalf of the Department in accordance with this Agreement.

19.
NOTICE OF CLAIMS  The Provider shall give the Contract Administrator immediate notice in writing of any legal action or suit filed related in any way to the Agreement or which may affect the performance of duties under the Agreement, and prompt notice of any claim made against the Provider by any subcontractor which may result in litigation related in any way to the Agreement or which may affect the performance of duties under the Agreement.

20.
APPROVAL  This Agreement must have the approval of the State Controller and the State Purchases Review Committee before it can be considered a valid, enforceable document.

21.
LIABILITY INSURANCE  The Provider shall keep in force a liability policy issued by a company fully licensed or designated as an eligible surplus line insurer to do business in this State by the Maine Department of Professional & Financial Regulation, Bureau of Insurance,  which policy includes the activity to be covered by this Agreement with adequate liability coverage to protect itself and the Department from suits.  Providers insured through a “risk retention group” insurer prior to July 1, 1991 may continue under that arrangement.  Prior to or upon execution of this Agreement, the Provider shall furnish the Department with written or photocopied verification of the existence of such liability insurance policy.

22.
NON-APPROPRIATION  Notwithstanding any other provision of this Agreement, if the State does not receive sufficient funds to fund this Agreement and other obligations of the State, if funds are de-appropriated, or if the State does not receive legal authority to expend funds from the Maine State Legislature or Maine courts, then the State is not obligated to make payment under this Agreement.  

23.
SEVERABILITY  The invalidity or unenforceability of any particular provision or part thereof of this Agreement shall not affect the remainder of said provision or any other provisions, and this Agreement shall be construed in all respects as if such invalid or unenforceable provision or part thereof had been omitted.

24.
INTEGRATION  All terms of this Agreement are to be interpreted in such a way as to be consistent at all times with the terms of Rider B (except for expressed exceptions to Rider B included in Rider C), followed in precedence by Rider A, and any remaining Riders in alphabetical order.

25.
FORCE MAJEURE
 The Department may, at its discretion, excuse the performance of an obligation by a party under this Agreement in the event that performance of that obligation by that party is prevented by an act of God, act of war, riot, fire, explosion, flood or other catastrophe, sabotage, severe shortage of fuel, power or raw materials, change in law, court order, national defense requirement, or strike or labor dispute, provided that any such event and the delay caused thereby is beyond the control of, and could not reasonably be avoided by, that party.  The Department may, at its discretion, extend the time period for performance of the obligation excused under this section by the period of the excused delay together with a reasonable period to reinstate compliance with the terms of this Agreement.

26.
SET-OFF RIGHTS
The State shall have all of its common law, equitable and statutory rights of set-off.  These rights shall include, but not be limited to, the State’s option to withhold for the purposes of set-off any monies due to the Provider under this Agreement up to any amounts due and owing to the State with regard to this Agreement, any other Agreement, any other Agreement  with any State department or agency, including any Agreement for a term commencing prior to the term of this Agreement, plus any amounts due and owing to the State for any other reason including, without limitation, tax delinquencies, fee delinquencies or monetary penalties relative thereto.  The State shall 
exercise its set-off rights in accordance with normal State practices including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or the State Controller.

1. ENTIRE AGREEMENT  This document contains the entire Agreement of the parties, and neither party shall be bound by any statement or representation not contained herein.  No waiver shall be deemed to have been made by any of the parties unless expressed in writing and signed by the waiving party.  The parties expressly agree that they shall not assert in any action relating to the Agreement that any implied waiver occurred between the parties which is not expressed in writing.  The failure of any party to insist in any one or more instances upon strict performance of any of the terms or provisions of the Agreement, or to exercise an option or election under the Agreement, shall not be construed as a waiver or relinquishment for the future of such terms, provisions, option or election, but the same shall continue in full force and effect, and no waiver by any party of any one or more of its rights or remedies under the Agreement shall be deemed to be a waiver of any prior or subsequent rights or remedy under the Agreement or at law.

RIDER D

Vendor Name:
 PO #:


Date:




Certification Regarding

Debarment, Suspension and Other Responsibility Matters

Primary covered Transactions

This Certification is required by the Regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants’ Responsibilities.  The Regulations were published as Part VII of the May 26, 1998 Federal Register (pages 19160-19211).

(BEFORE SIGNING THIS CERTIFICATION, PLEASE READ THE ATTACHED INSTRUCTIONS WHICH ARE AN INTEGRAL PART OF THE CERTIFICATION)

The prospective primary participant certifies to the best of its knowledge and belief that it and its principles:

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction, violation of Federal or State anti-trust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;
Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph 1.b of this Certification; and
Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.
Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal. 

Name and Title, Authorized Representative

Signature

Instructions for Certification

By signing and submitting this proposal, the prospective primary participant is providing the Certification set out below.

The inability of a person to provide the Certification required below will not necessarily result in denial of participation in this covered transaction.  The prospective participant shall submit an explanation of why it cannot provide the Certification set out below.  The Certification or explanation will be considered in connection with the Maine Department of Labor’s (MDOL) determination whether to enter into this transaction.  However, failure of the prospective primary participant to furnish a Certification or an explanation shall disqualify such person from participation in this transaction.

The Certification in this clause is material representation of fact upon which reliance was placed when the MDOL determined to enter into this transaction.  If it is later determined that the prospective primary participant knowingly rendered an erroneous Certification, in addition to other remedies available to the Federal Government, the MDOL may terminate this transaction for cause of default.

The prospective primary participant shall provide immediate written notice to the MDOL if at any time the prospective primary participant learns its Certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered transaction”, “participant”, “person”, “primary covered transaction”, “principal”, “proposal”, and “voluntarily excluded”, as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549.  You may contact the MDOL for assistance in obtaining a copy of these regulations.

The prospective primary participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the MDOL.

The prospective primary participant further agrees by submitting this proposal that it will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered Transactions” provided by the MDOL, without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the Lists of Parties Excluded from Procurement or Nonprocurement Programs.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the MDOL may terminate this transaction for cause or default.

Rider G

Please identify the country in which the services purchased through this contract will be performed:

 FORMCHECKBOX 


United States.  Please identify state:  Maine

 FORMCHECKBOX 


Other.  Please identify country:       
Notification of Changes to the Information

The Provider agrees to notify the Division of Purchases of any changes to the information provided above.  


Grant Award Information


U.S. Department of Education


No Child Left Behind Act (NCLBA)


Title IVB After School Learning Centers�CFDA 84.287C





Name of Person Submitting the Information		Voice Phone Number


Lauren Sterling							207-287-4349
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