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Maine’s 21st Century Community Learning Centers
Compliance Procedure for Addressing Issues of Non-Compliance
21st Administrative Team:
Lauren Sterling, SEA-State Education Administrator
Joan Martay, Consultant

Linda Huber, Consultant

 
Report Due Dates:

Prior to the grant year, grantees are informed, in writing, of all deadlines that have been established and they are posted on Maine’s 21stCCLC website, www.maineafterschool.net. This includes dates for EFU Reports, Work Reports, Teacher Surveys, Conference Registration, Conference Calls, and other key due dates. Additional deadlines will be set, as needed, with advance notice given to grantees. 
 

Implementation of the Compliance Process for Missing Deadlines & Other Issues of Non-Compliance
 

1 week late:

Consultants will follow up with an e-mail to the grant director with a reminder memo.
 
2 weeks late:

Consultants will follow up with a phone call to the grant director asking for submission of the required information.
 
3 weeks late:

Consultants will send compliance report via email to SEA requesting late Work Report follow up and/or follow up on other information that has not been submitted. SEA will contact grantee to request immediate submission of overdue Work Report or other requested information to assigned consultant with a reminder that late reporting puts the grantee in non-compliance and a withholding of funds will result until compliance is met.  SEA will email compliance form to fiscal agent and to director.
 

Reports Requiring Revisions:
Consultants will send updated Compliance Report outlining needed revisions for Work Reports or other action that has been requested which will include a “return by” date. Late returns will follow the procedures outlined above.
Other Issues of Non Compliance
 If there are other issues of non compliance the State Education Administrator will be notified by the consultant with documentation of the issues noted on the Compliance Form. The SEA will follow up with the grantee and his/her supervisor.
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